Watcombe Childrens Centre Nursery














































































































































































































































































































































































































































































































	Do any siblings have Free School Meals :               YES / NO 



	Your Accommodation :   ( Rented         ( Owned (either with or without a mortgage)                 




Date’s and times of visits ……………………………………………………………………………………………………….…
Date and time of home visit
………………………………………………………………………………………………………….

Actual start date ………………………………………………………………………………………………………….

Days required – please indicate all that apply:

(All morning sessions include lunch. Both sessions include snack). 

Extra sessions may be arranged in agreement with the nursery. These will be invoiced in your next months invoice.

There is a Minimum of 2 sessions per week (on separate days).
	Session
	8-1pm (am session)
	1.30-6pm (pm session)

	Monday
	
	

	Tuesday
	
	

	Wednesday
	
	

	Thursday
	
	

	Friday 
	
	


□ Please tick here if you wish us to supply your child’s nappies 
□ (Foundation Unit only). My child will be attending term time only **. 

** School holidays are as set by Torbay Council/Watcombe Primary School.

Fees:

Fees are reviewed regularly, if there are any changes to the fees a minimum of 4 weeks notice will be given.

There is a registration fee of £140 pounds to be paid with this form. (£100 refundable at the end of contract). No place will be saved until this amount is paid.
There is no charge for settling in sessions or home visits.

The nursery is not open for bank holidays or between Christmas Day and New Year’s Day, there is no charge for these days.

The nursery charges full rate for all sickness, please see the parent’s handbook for exclusion periods.

Three and four year old funding is only available during term time and for a specified number of sessions. At all other times the nursery’s usual fees are charged.
There is a Holiday discount of 40% if a months notice is given on the ‘Holiday Form’
PAYMENTS
Invoices for childcare fees will be sent out at the beginning of the month, and you have until the last working day of that month to pay for your childcare. If payment is not made by the end of the month then payment is required the next time your child is due in. Failure to pay and your child will not be allowed into the nursery. If your child stops attending the nursery, then a 4 weeks notice period is required, this also applies if we cancel your child’s place due to non-payment. 
WPS Childrens Centre CIC have a policy to take non-payers to court to recover fees, this will also incur extra charges including court fees.

There are administration charges in place and these are as follow:

LATE PAYMENTS: will incur an initial £10:00 fee from the first day of the month. After the 7th day from when the payment was due the outstanding balance will have an increase of 5%; and a further 5% increase per week until the payment is paid. 

COLLECTION OF CHILDREN the charge for a late pick up of children is £10 for the first 15 minutes and £15 for each subsequent 15 minutes.

CHANGE OF SESSIONS: due to the cost of implementing session changes, there is a charge for parents who wish to change their sessions more than once in a two month period. The fee is £20 per change. (You are allowed to change sessions once every two months FREE of charge).

NAPPIES: will now be charged at £1 per session (i.e. Full Day is two sessions)

PAYMENT COSTS: 


Credit Cards will now have a charge of 3% added to the next invoice.


Debit Cards are free to use


Direct Debit declined payments will incur a £20 fee


Cheques that are declined will incur a £20 fee 

You can pay by Direct Debit (preferred method), Cash, Cheques or Debit Card

Please read the following before signing this agreement: 

· I will provide a named bag to include the following items, each session my child attends:

· nappies

· wet wipes

· a change of clothes

· slippers

              Dependent on weather: 

· a waterproof coat

· hat, gloves and scarf

· a sun hat
· I understand that the nursery operates an open access to all policies and I am welcome during normal hours to view the policies and procedures under which the nursery operates, these are also available at www.wpscc.co.uk .
· I am also aware that the nursery will be happy to arrange a meeting to discuss my child’s progress and any concerns at an agreed time.
· I understand that my child maybe taken for local walks or visits off the premises and give permission for my child to be included in such outings. Visits requiring the use of transport will require me to give separate written permission.
· I give permission for staff to help my child with all personal care needs, including applying sun cream.

· In case of an emergency I give staff permission to seek medical advice or treatment as necessary.
· I also understand that the nursery cannot undertake the care of sick children as clearly laid out in their policies and procedures and I agree to inform the nursery of any illness my child has.
· I agree to inform the nursery if my child will not be attending for the session and will work in partnership with the nursery and my child’s key worker to help achieve the best quality of care for my child including bring my child’s ‘Learning Journey Book’ to each session.
· I agree to inform the nursery of any changes to my contact details and pass on any relevant information which may affect the care of my child (a form available outside of nursery door).
· I also understand that payment for care is due by the last working day of the month and failure to pay my fees my child will not be allowed into the nursery.
· The nursery have explained to me that a funded nursery place in the school foundation unit is not guaranteed when my child reaches the age of 3, and there might not be a place in the 0-3’s nursery if my child does not get a place in the school foundation unit. Every possible effort will be made to place a child into the foundation unit, but this is not guaranteed. 
· I also understand that WPS Childrens Centre CIC takes non-payers to court and extra costs will incur. 
· I also understand that Watcombe Children’s Centre Nursery will not be held liable for loss or damage to my childs clothing and belongings.
By signing this agreement I confirm that I agree by the terms and conditions of this agreement, the nursery polices and procedures and I also agree to the start date.
· If I cancel my place before starting I will be liable for one months care fees.

· If the start date changes then I will be liable for the costs of care until the new start date (this can be booked as holiday with a reduction of 40%).

I give consent for this information to be stored on a confidential database and understand that my information may be shared with other agencies in accordance with the Data Protection Act 1998. (these will include Torbay Council and the providers of SureStart Childrens Centres).
Signed …………………………………………………………...………

Parent / carer with parental responsibility

Date………………………………………………………………………
Signed …………………………………………………………………..

On behalf of Watcombe Childrens Centre Nursery

Name…………………………………………………………………….

Date ………………………………………………………………………
Office use only:





Booked on eNurseries:	(


Put on Availability	(


Visits Booked     	(


Start Date Entered	(





REGISTRATION FORM


Date: __ __ / __ __ / __ __						        











Please read carefully; fill in all details and remember to sign on Page 4





Family Address:						


House Number/Name_________________  	Street______________________________________________						


Town_____________________		Postcode:__ __ __ __ / __ __ __	Telephone ________________











CARER 2			Title: _____________





Forename: __________________________________


Surname: ___________________________________





E-mail: _____________________________________





Mobile phone: _______________________________





Date of birth: _ _/_ _/_ _    Male (    Female (





Relationship to child: _________________________


Pregnant: 		Yes (		No (


Expected date of delivery: _ _/_ _/_ _





Correspondence: (		Lone parent:	(  


Employment: 


(	At home with children


(	Training or education


(	Training and employment


(	Full Time Carer


(	Unemployed


(	Employed 16 hours or more


(	Employed less than 16 hours


Ethnic Origin (code - see page 3): [ __ __ __ ]





Address:  IF DIFFERENT FROM ABOVE











Postcode:





Smoker: No (   Yes 1-5 (  6-10 (  over 10 ( per day








CARER 1			Title: _____________





Forename: __________________________________


Surname: ___________________________________





E-mail:______________________________________





Mobile phone: _______________________________





Date of birth: _ _/_ _/_ _    Male (    Female (





Relationship to child: _________________________


Pregnant: 		Yes (		No (


Expected date of delivery: _ _/_ _/_ _





Correspondence: (		Lone parent:	(  


Employment: 


(	At home with children


(	Training or education


(	Training and employment


(	Full Time Carer


(	Unemployed


(	Employed 16 hours or more


(	Employed less than 16 hours


Ethnic Origin (code - see page 3): [ __ __ __ ]





Address: IF DIFFERENT FROM ABOVE











Postcode:





Smoker: No (   Yes 1-5 (  6-10 (  over 10 ( per day








CHILD   Forename: _____________________________	Surname: _______________________________


	       


Nursery/School: _________________________	Date of birth: _ _/_ _/_ _	Male (	    Female (	


							Address: IF DIFFERENT FROM FAMILY ADDRESS


Ethnic Origin (code-see page 3): [ __ __ __ ]					





Special Needs: 	Yes  (   No ( 	


Disability:		Yes  (	  No (                           Postcode: __ __ __ __ / __ __ __








	




















ETHNIC CODES


Code no�
Ethnicity�
Code no�
Ethnicity�
�
WBRI�
White British�
APKN�
Pakistani�
�
WIRI�
White Irish�
ABAN�
Bangladeshi�
�
WIRT�
Traveller of Irish Heritage�
AOTH�
Any Other  Asian Background�
�
WOTH�
Any Other White Background�
BCRB�
Black Carribean�
�
WROM�
Gypsy/Roma�
BAFR�
Black African�
�
MWBC�
White/Black Caribbean�
BOTH�
Any Other Black Background�
�
MWBA�
White/Black African�
CHNE�
Chinese�
�
MWAS�
White and Asian�
OOTH�
Any Other Ethnic Group�
�
MOTH�
Any Other Mixed Background�
REFU�
Refused�
�
AIND�
Indian�
NOBT�
Information Not Yet Obtained�
�
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